
DAILY/WEEKLY MAINTENANCE                   WEEK OF ____/____ /20___                        NAME___________________                 

 
MON TUES WED THURS FRI SAT SUN  
       Vacuum Upstairs 
       Vacuum Rug in Children’s Department 
       Vacuum Foyer & Mud Rugs 
       Vacuum Downstairs 
       Vacuum Eide & Kakacek Room 
       Vacuum Stairs 
       Clean Main Bathrooms 
       Clean Children’s Dept. Bathrooms 
       Clean Staff Bathrooms 
       Clean Downstairs Bathrooms 
       Drinking Fountains € Staff € Children’s € LL 
       Empty Garbage’s 
       Empty Outside Garbage’s 
       Empty Recycling Bins/ Recycling Table 
       Paper Shredders € Admin € Business € Staff € LL  
       Sweep & Mop Main Bathrooms 
       Sweep & Mop Children’s Bathrooms 
       Sweep & Mop Staff Bathrooms 
       Sweep & Mop Staff Break Room 
       Sweep & Mop Downstairs Bathrooms 
       Sweep & Mop Downstairs Kitchen 
       Sweep & Mop Schroeder Room 
       Sweep & Mop Workshop 
       Sweep & Mop Foyer 
       Clean Foyer Glass 
       Dust Window Sills/ All Ledges 
       Dust Offices € Upstairs € Downstairs 
       Dust Computer Lab 
       Tables € Upstairs € LL 
       Staff Break Room 
       Water Inside Plants 
       Walk Grounds 
       Room Setup  
       Boxes Out  
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